Dear Neighbor

Welcome to the Fall semester! To usher in the new academic year, and welcome the new residents on our floor, we are planning to hold a (floor num)th floor “potluck” welcome dinner in the basement lounge on (date), at (time). Please take a moment to fill in the response form at the bottom of this page and leave it on our door step or slip it under our door (apartment (apt num)).
We would also like to introduce ourselves as the floor representatives. If you have any issues which you would to be raised with the Westgate Executive Council, or suggestions for social events, please contact us.

We look forward to meeting you at the welcome dinner!
Regards

(name)
Westgate (floor num)th floor representatives

Westgate Apartment (apt num)
Tel (617) (phone) / Internal (phone)
Email (email)
You are invited to the
(floor num)th floor welcome dinner 
(date), (time)
Dear Neighbor

Thanks for responding to the invitation to the floor welcome dinner. Just to confirm, the dinner will be at (time) on (date). We look forward to seeing you there.

Regards

(name)
Westgate (floor num)th floor representatives

Westgate Apartment (apt num)
Tel (617) (phone) / Internal (phone)
Email (email)
Welcome dinner response form

Please tick one:

[   ]  I plan to attend the welcome dinner at (time) on (date)
[   ]  I would attend if it was held at a different time [preferred time: ________________]

[   ]  I am not interested in attending

	I would like to bring:

[   ] Appetizer

[   ] Salad

[   ] Main course/entrée

[   ] Dessert


	Special dietary requirements:

[   ] Vegetarian

[   ] Other: __________________________




Apartment:

Name: (optional)
Email: (optional)

